
Fair Entry Help 
 
This booklet will help you as you begin making entries. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Helpful Information: 
 
 Each Exhibitor must have their own individual online account in order to submit entries online. 
 Multiple exhibitors may not submit entries using the same online account. 
 Accounts do not carry over from previous years 
 Entries can be completed by individual families or all done by club advisors.  
 If advisor is completing the online entries, the entry worksheet can be used to collect the information 

needed to enter online. It is not a requirement—only a tool. 
 For anyone who does not have access to the Internet, we have a public computer set up at the Extension 

office for you to use to make entries. You can call ahead to set up a time to use the computer so you do 
not have to wait. 

 Exhibitor age is as of January 1, 2018. This needs to be entered correctly in order to determine classes. 

Junior Fair Entries   

Complete Online 
Due June 15 

Complete Paper Entry Form 
Due June 15 

All Livestock 
4-H Non-Livestock 
FFA Shop and Crop 

Junior Fair Booth Displays 
Parade 

Talent Show 



Click here to begin  
creating a new account 
for an exhibitor. 

On the next screen you will enter 
information about the exhibitor.  
 
1. Choose the Division: Junior/4-H. 
2. Once you choose the Junior/4-H 

Division it will provide you with 
a list to choose your club/
chapter. All 4-H clubs and FFA 
Chapters are listed.  

3. Once you choose your club/
chapter, it will appear in this 
format. 

 
***If an exhibitor is in 2 4-H clubs 
or a 4-H club and FFA, select them 
all here.  

* see note below 

* Sometimes you will have a  drop down list to choose from—
usually you will see an arrow in that field. You will be able to 
make a choice from a list that is provided. In the example above 
you see a list of all the divisions you can enter. 

Steps to Submitting Online Fair Entries 



Next, complete all of the required fields with the 
requested information (marked with an *).  
 
Notes: 
 
Age—please enter the age as of January 1 of the cur-
rent year 
 
Grade—please enter the grade just completed. 

At the bottom of the screen you will be asked 
to create log-in information for the exhibitor. 
This is what you will use to log-in to that partic-
ular account. 

Once you have completed all the fields—click here. 

This is the next screen you will see… 
 
Please read the terms of service and accept or 
decline. 



This is the next screen you will see. Use 
the tabs at the top to navigate to where 
you would like to go.  
 
To begin making entries, click on the 
Premium Book/Catalog tab 

***enlarged copy of tabs on this page*** 

This is the next screen you 
will see.  
 
This is where you will 
begin the process of mak-
ing entries. You will make 
entries by department. 
Select the department 
that you would like to 
begin with. 
 
Be sure to select a Jr. Fair 
department (not open 
class) 

If an exhibitor is in more than one 
organization, choose which one you 
are making the entries for.  



Once you choose a department, you 
will see a list of the classes you can 
enter. These will match what you see 
listed in the Fair Book. 
 
Click on the + next to the category of 
classes you wish to enter. 

You will then see a list of the classes 
(the class # is listed under Lot) 
 
Find the class the exhibitor is enter-
ing and then click Add. 

The next screen will allow you to 
enter information about the ani-
mal. Please complete all re-
quired information. 

When you have entered the in-
formation on this screen. Click 
“Save Entry”. At this point you 
can add other entries. 



With Junior Fair Rabbits and Poultry entries you will be able to select the class and then specific information 
about your animal such as color. 

Select the Class 

Next, Add the specific in-
formation for your animal. 

Next, Add the specific information 
for your animal. The information 
needed will vary by species. 

Once you have double checked the 
information, click “Save Entry” 

Enter the Preble County Junior Fair 
Ear Tag number here, if applicable.  



With Junior Fair Non-Livestock  projects, choose the Jr. Fair Non Livestock department. You will then see the 
screen below. (You may see 4-H Food Show etc. instead of Jr. Fair). Choose the class. 

For each department you will see a list of all the pos-
sible projects that can be entered. For each project 
an exhibitor is taking, click Add. 

***Please Note:    What have been referred to as 4-H Misc. Projects are termed 4-H Special 
Interest.  



Clicking on the 
Pending Entries 
tab will allow 
you to see all the 
entries you are 
going to submit 
for an exhibitor. 

When you are finished adding entries, go to the 'Misc Items / Submit Entries' page to read and accept the 
rules of the fair and click the Submit / Checkout button to complete the entry process **  

Click here to submit entries. 

Click here to accept the 
rules of the fair. 


